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[bookmark: job-description]Employment Opportunity
[bookmark: employment-opportunity]Aboriginal Liaison Program (ALP) Coordinator
Department: Lands Department
Reports To: Lands Director
Location: Blueberry River First Nations Administration Office
Position Type: Full-Time, Permanent
Hours of Work: 70 hours bi-weekly

[bookmark: position-information]Position Summary
The Aboriginal Liaison Program (ALP) Coordinator serves as the primary liaison between Blueberry River First Nations (BRFN), its membership, government agencies, regulatory bodies, and natural resource industries operating within the Nation’s traditional territory.
The ALP Coordinator promotes respectful communication, collaboration, and information sharing while ensuring that the interests, Treaty Rights, cultural values, environmental concerns, and priorities of Blueberry River First Nations are effectively communicated and considered throughout resource development and land management activities.
The Coordinator works closely with Elders, Knowledge Keepers, Chief and Council, community members, government agencies, industry proponents, and other Treaty 8 First Nations to identify concerns, support environmental stewardship, monitor development activities, and strengthen partnerships that benefit the Nation.

[bookmark: position-summary]Key Responsibilities
Community Liaison
· Serve as the primary point of contact between BRFN, community members, government agencies, and industry proponents.
· Build and maintain respectful working relationships with Elders, community members, leadership, regulatory agencies, and industry representatives.
· Facilitate open communication regarding natural resource development, environmental stewardship, and land use activities.
· Attend community meetings and provide updates on ongoing projects and initiatives.
· Ensure community concerns are accurately documented and communicated to appropriate agencies.

[bookmark: community-liaison]Community Engagement
· Engage with Elders, Knowledge Keepers, youth, and members to identify community priorities and concerns.
· Support meaningful community participation in consultation and engagement processes.
· Assist in planning public information sessions, workshops, and meetings.
· Prepare educational materials, newsletters, presentations, and community updates.
· Promote awareness of Treaty Rights, environmental protection, and land stewardship initiatives.

[bookmark: community-engagement]Treaty Rights and Community Advocacy
· Support the protection and advancement of Treaty Rights through effective communication and collaboration.
· Advocate for community interests during discussions involving government agencies and industry.
· Assist leadership in identifying issues affecting traditional land use, cultural values, and environmental protection.
· Ensure community perspectives are incorporated into resource management discussions.

[bookmark: treaty-rights-and-community-advocacy]Environmental and Compliance Support
· Receive, document, and track community concerns regarding industrial activities.
· Coordinate with regulatory agencies regarding compliance and enforcement matters.
· Participate in field visits, environmental monitoring activities, and site inspections when appropriate.
· Collect observations, photographs, GPS locations, and other supporting documentation.
· Assist with restoration and reclamation monitoring initiatives.

[bookmark: environmental-and-compliance-support]Program Coordination
· Develop annual work plans and activity schedules.
· Maintain records, databases, and correspondence related to the Aboriginal Liaison Program.
· Prepare monthly, quarterly, and annual reports.
· Monitor program objectives and performance measures.
· Assist with budget preparation and tracking.

[bookmark: program-coordination]Relationship Building
Develop collaborative working relationships with:
· BC Energy Regulator
· Ministry of Forests
· Ministry of Water, Land and Resource Stewardship
· Environmental Assessment Office
· Mining, forestry, hydro, and energy companies
· Treaty 8 First Nations
· Indigenous organizations
· Local governments
· Community organizations

[bookmark: relationship-building]Administrative Responsibilities
· Maintain confidential files and records.
· Coordinate meetings, agendas, and follow-up actions.
· Prepare briefing notes and recommendations.
· Support funding applications and reporting requirements.
· Ensure compliance with BRFN policies and privacy legislation.

[bookmark: administrative-responsibilities][bookmark: key-responsibilities][bookmark: qualifications]Qualifications
The successful candidate will possess:
· Diploma or degree in Indigenous Studies, Environmental Studies, Natural Resource Management, Community Development, Public Administration, Land Management, or a related field.
· An equivalent combination of education, training, and experience may be considered.
· Minimum three (3) years of experience working with Indigenous communities, community engagement, lands management, environmental monitoring, or government relations.
· Experience working with First Nations governments is considered a strong asset.

Knowledge, Skills and Abilities
The successful candidate will demonstrate:
· Strong understanding of Treaty Rights and Indigenous governance.
· Knowledge of Blueberry River First Nations’ culture, history, and traditional territory.
· Excellent communication and public speaking skills.
· Strong relationship-building and facilitation abilities.
· Ability to work effectively with community members, Elders, government, and industry.
· Knowledge of environmental stewardship and natural resource development.
· Excellent report writing and presentation skills.
· Strong organizational and project coordination skills.
· Critical thinking and sound problem-solving abilities.
· Ability to maintain confidentiality.
· Proficiency with Microsoft Office applications.
· Experience using GPS or GIS software is considered an asset.

[bookmark: knowledge-skills-and-abilities]Working Conditions
· Combination of office and field work.
· Frequent travel throughout BRFN traditional territory.
· Attendance at community meetings during evenings and weekends as required.
· Outdoor work in varying weather conditions.
· Interaction with community members, government officials, regulators, and industry representatives.

[bookmark: working-conditions]Required Qualifications
· Valid Class 5 BC Driver’s Licence.
· Criminal Record Check.
· Ability to pass Drug and Alcohol testing when required for access to industrial worksites.
· First Aid Certification (or willingness to obtain).
· WHMIS Certification (or willingness to obtain).

[bookmark: required-qualifications]Core Competencies
· Community Engagement
· Communication
· Cultural Awareness
· Relationship Building
· Accountability
· Integrity
· Planning and Organizing
· Problem Solving
· Collaboration
· Adaptability
· Environmental Stewardship
· Conflict Resolution
· Confidentiality
· Service Orientation

[bookmark: core-competencies]Performance Expectations
The Aboriginal Liaison Program Coordinator will be expected to:
· Foster positive relationships between BRFN, government agencies, industry, and community members.
· Ensure community concerns are documented, communicated, and addressed.
· Support the protection of Treaty Rights and culturally significant areas.
· Promote community participation in consultation and engagement processes.
· Deliver accurate reports and maintain program records.
· Represent Blueberry River First Nations professionally while advancing the Nation’s priorities and values.


How to Apply
Please submit the following:
· Cover Letter
· Resume
· Copies of relevant education and certifications
· Three professional references


Applications will remain open until the position is filled.
Please submit your application to:

Submit your application to: Craig Smith, Governance Administrator/CAO
Blueberry River First Nations
Email: cao@blueberryfn.ca
Please quote “ALP” in the subject line of your application.
[bookmark: X00e496b1c8ad4d1122e07c79bc756d9dd21cce7]
[bookmark: how-to-apply]This position is for qualified Blueberry River First Nations Band members only. 
We thank all applicants for their interest; however, only those selected for an interview will be contacted.
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